DEFENSE LOGISTICS AGENCY
DEFENSE SUPPLY CENTER, COLUMBUS
POST OFFICE BOX 3990
COLUMBUS, OH 43216-5000
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AN 2 4 2009

MEMORANDUM FOR ALL DSCC SUPERVISORS AND OFFICE CHIEFS

SUBJECT: Luncheons and Non-Mission Activities

The purpose of this memorandum is to communicate Command policy concerning DSCC associates’
participation in private activities and organizations on or off Center. This memorandum supersedes DSCC-K
letter, dated April 16, 1999, subject as above and contains significant changes. The policy is as follows:

Command-Sponsored Activities are those that are deemed to be of such importance that associates may be
excused from duty without charge to their own leave. Supervisors can excuse associates’ absence from duty to
participate in the activities identified in Attachment 1 under the terms and conditions specified therein.

Command-Interest Activities are those that associates are encouraged to support. However, associates
must use leave, AWS time, or flexitime. Supervisors should grant associates’ requests (o participale in the
activities identified at Attachment 1 whenever mission requirements would not be adversely impaired.

Other Activities and Non-Mission Conferences/Seminars: Requests to admiuistratively excuse
associates from duty to participate in activities not identified in Attachment 1 require coordination and approval
through DSCC-K, DSCC-DC, and DSCC-D. Requests for groups (e.g. Kaleidoscope, Federally Employed
Women, Blacks in Government, Women In Growth Stages, and Disability Related Organizations) to attend
conferences or seminars, will normally be limited to no more than four (4) participants who are either officers
or members of the respective organization. Requests must specify recommended participants, agenda, synopsis
of event, actual training hours, and the benefit to be derived by the Government. Attendance beyond the four
individuals authorized may be allowed with supervisory permission; however, the associate must take leave and
attend at his or her own expense.

DSCC Equipment and Facilities: Use of any DSCC equipment or facility by private or community
organizations requires Command approval. Such requests should be routed through DSCC-W and the head of
the DSCC element or tenant activity directly responsible for the facility/equipment, to DSCC-DC.

Deputy Commander
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ACTIVITY

Armed Forces Day

Columbus Metro
Federal Credit
Union

Combined Federal
Campaign

Defense Federal
Community Choir

Disabilities
Awareness
Programs

Equal-Employment
Opportunity

shasis
Special Emphasi

Program

n

Federal Executive
Association

Fire/EMS Liaison
Group

Junior Achievement

Law Enforcement
Liaison Group

Leadership
Development
Association

National Contract
Management
Association

Partners in Education
Program

Toastmasters
International

COMMAND-SPONSORED ACTIVITIES

FUNCTION

Luncheon

Board &
Committee
Meetings

Keyperson Mecting
and Kickoff/Award
Events

Practice and
Command
Functions

Disabilities Month
Activities; DAC
Meetings

Multicultural Day

Awards Luncheon
Luncheon

Teacher/Partner

Luncheon

Luncheon Meeting

Luncheon Meeting

Activities/Tutoring

Luncheon

Attachment 1

REFERENCE TIME CHARGE FREQUENCY
None See Note 2 Annually
DLAR 7000.10 See Note 2 As Required
DLAR 5035.1 See Note 2 Annually
None See Note 2 As Required
None See Note 2 As Announced
None See Note | Annually
None See Note 2 Annually
None See Note 2 Quarterly
None See Note 2 As Required
None See Note 2 Quarterly
None See Note 2 Monthly
None See Note 2 Monthly
DCSCR 5400.007 See Note | As Required
None See Note 2 Twice Monthly




Attachment 1

NOTES:

1. Time will be absorbed by each element as an excused absence. Use of leave, AWS time earned, or flexitime
will not be required. (Excused absenccs for the Partners in Education Program, formerly Adopt-a-School, are
not to exceed 2 hours per week)

2. Sixty minutes will be absorbed by each element as an excused abscnce. Use of leave, AWS time eared, or

flexitime will be required for any additional time.

COMMAND-INTEREST ACTIVITIES

ACTIVITY FUNCTION FREQUENCY

American Society of Military Comptrollers Luncheon Monthly

Blacks in Government (BIG) Meetings, African-American Monthly
Heritage Month Activities

Federally Employed Women Luncheon Monthly

Society of American Military Engineers Luncheon Monthly




