Who must file?

Each year civilian employees classified at GS/GM-15 or below, and military personnel below the grade of O-7, who participate personally and substantially in taking an official action for contracting or procurement, either through decision-making or the exercising of significant judgment, are required to file a Confidential Financial Disclosure Report (OGE Form 450).    The time period for filing the OGE Form 450 begins on October 1 and ends on October 31 each year.

DLA Ethics Policy Letter 2001-1 lists the categories of employees who must file an OGE Form 450.  DLA Ethics Policy Letter 2001-1 is available through the DSCC Home Page under the DSCC Office of Counsel (DSCC-G) link entitled “ General Guidelines for OGE 450 and 450A Filers”. 

Under DLA Ethics Policy Letter 2001-1, DLA civilian and military personnel, regardless of job series or grade level, are required to file an OGE Form 450 when occupying the following positions:

1. Commanders, Deputy Commanders, Heads, Deputy Heads, Chief Counsel, Executive Officers and Chiefs of Staff (not including Commander’s personal staffs) of all field activities;

2. Heads and Deputy Heads of Directorates and Staff Level Organizations or equivalent positions;

3. Attorneys;

4. Contracting Officers and their supervisory officials;

5. Supervisory Procurement Agents;

6. Supervisory Procurement Analysts;

7. Contracting Officer Technical Representatives;

8. Value Engineers;

9. Value Analysts;

10. Supervisory Industrial Property Administrators;

11. Supervisory Industrial Property Specialist;

12. Supervisory Industrial Property Engineers;

13. Supervisory Property Disposal Specialist;

14. Supervisory Property Disposal Officers;

15. Supervisory Quality Assurance Representatives;

16. Supervisory Quality Assurance Specialists;

17. Quality Assurance Representative-in-Charge;

18. Employees, including WG/WL/WS, with independent acceptance authority for products (supply and construction) and services or who make a determination for acceptance of product or service requirements;

19. Claims officers, and

20. Any employee in a position that the supervisor determines, in writing with the written concurrence of the local Ethics Counselor or the Deputy Designated Ethics Official, requires the filing of a Confidential Financial Disclosure Report. 

Personnel assigned to Business Systems Modernization (BSM) positions that participate personally and substantially in taking official actions for contracting or procurement, either through decision-making or the exercising of significant judgment, are required to file a Confidential Financial Disclosure Report (OGE Form 450).  

Purchase cardholders and purchase card approving officials who have decision-making responsibilities regarding expenditures of $2,500 or more per purchase and more than $100,000 cumulatively per year are required to file the OGE Form 450.  

DoD employees who are not employed in contracting or procurement and who have decision making responsibilities regarding expenditures of less than $2,500 per purchase and less than $100,000 cumulatively per year are excluded from the requirement to file the OGE Form 450.  

Military reservists on active duty for less than 30 consecutive days during a calendar year will not be required to file an OGE Form 450.  Moreover, those reservists on active duty for more than 30 consecutive days will be required to file only if they participate personally and substantially in taking official actions for contracting or procurement, either through decision-making or the exercising of significant judgment.

It is important to remember that regardless of whether the annual OGE 450 filing is required, any employee who has a potential conflict of interest involving his or her official duties (e.g., whether through stock ownership, outside activities, spousal or dependents employment, loans etc.) must immediately report the potential conflict to their immediate supervisor for appropriate action
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