	Vendor Request for Shipping Instructions

      DDC Logistics Support
	                            FAX:  717-770-2701

 Phone:  1-800-456-5507

  E-Mail:  delivery@dla.mil

	Non ESOC
	______________
	VENDOR DATA
	ESOC
	_____________

	Company Name and Cage Code:
	
	Requestor Name:
	

	Origin Shipping Address:
	
	Requestor Phone No.:
	

	
	
	Requestor FAX No.:
	

	Requestor E-Mail:
	

	Contract No./Call No. / Line Item No. 

   / Delivery Order:
	
	TCN/Requisition No.:
	

	Supplemental Address/ Signal Code:
	
	Priority:
	

	Project Code:
	
	RDD (If known):
	

	No. / Type of Pieces:
	
	Gross Weight:
	

	Cube or Dimensions:
	
	NSN:
	

	HAZMAT Information PSN, Class, U.N., PG:
	

	SHIPPING INSTRUCTIONS

	POE/Ship To:
	
	POD (If Applicable):
	

	
	
	Special Delivery Instructions:
	

	Ultimate Consignee Address (Mark For):
	
	
	

	
	
	
	

	
	
	
	

	FOR FOB ORIGIN CONTRACTS, ENTER THE APPLICABLE CBL ANNOTATION ON THE BILL OF LADING:

If the Government is shown as the consignor or the consignee, the annotation shall be:   Transportation is for the Defense Logistics Agency and the actual total transportation charges paid to the carrier(s) by the consignor or consignee are assignable to, and shall be reimbursed by, the Government. 

If the Government is not shown as the consignor or the consignee, the annotation shall be:   Transportation is for the Defense Logistics Agency and the actual total transportation charges paid to the carrier(s) by the consignor or consignee shall be reimbursed by the Government, pursuant to cost-reimbursement contract No. _______________________________. This may be confirmed by contacting Defense Distribution Center, 1-800-456-5507.  Note to vendor:   Add the name and address of the Contract Administration Office listed in the contract. 

Overseas shipments of hazardous materials are to be marked, labeled and certified based upon the final mode of shipment from CONUS.  If the shipment is moving through a military aerial port of embarkation, the shipment shall be certified in accordance with the DLAI 4145.3, Preparing Hazardous Material for Military Air Shipments.  DLAI 4145.3 is available on the internet at http://www.dlaps.hq.dla.mil/dlai/i4145.3.pdf.  Shipments moving through surface/water ports shall be certified in accordance with the International Maritime Dangerous Goods (IMDG) Code. 

	DDC SUPPORT

	Initials:
	
	Number
	
	Date/Time Rec’d:
	

	ESOC/NON ESOC:
	ESOC                       NON ESOC 
	Date/Time Address Provided:
	

	TP:
	
	Date/Time FACTS Offer:
	

	
	
	IBS Booking Request Date/Time:
	

	Systems Problems:
	
	Area Code:
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