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DEFENSE LOGISTICS AGENCY
DEFENSE SUPPLY CENTER, COLUMBUS

POST OFFICE BOX 3990

COLUMBUS, OH  43216-5000

  IN REPLY

    REFER TO
DSCC-DEB 

January 16, 2002

MEMORANDUM FOR RECORD

SUBJECT:  Electronic Marquees Policy 

     There are three electronic marquee signs.  They are located at the Broad Street, James Road and Roosevelt Blvd. Gates to the installation. These signs are used to welcome visitors, inform employees of special programs, identify significant employee service, recognize associate or group achievements, and impart information of general interest to the workforce

     Items of a personal nature are not authorized.  These include messages about birthdays, retirements or items for sale.

     Following the above guidelines, submissions from associates, directorates, offices and all tenant organizations on the installation are encouraged.

     Keeping it short maximizes the effectiveness of an electronic message.  Messages should be kept to less than three frames for the entire message to be viewed by a passing vehicle.  On average, this means, no more than eight words, which are individually less than 11 characters (letters) in length.  Dates and time periods that the marquee message is to be played should accompany the request.

     The Public Affairs staff must load messages for the marquee signs electronically, so they must be received by close of business the Thursday before the first date requested for display.

     Requests for marquee messages should be received via e-mail sent to PublicAffairs@dscc.dla.mil.  If e-mail is not available, clearly type the message and fax it to 693-1563 or 692-2307, before the deadline listed above.

DEBRA B. PERRY

            Chief, Public Affairs Office
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