     IN REPLY


    REFER TO


DCSC-K	August 7, 1994





DCSC SUPPLEMENT 1


to DLAR 1406.1





MAINTAINING DISCIPLINE


(Further supplementation is prohibited)





DLAR 1406.1, 26 Apr 90, is supplemented as follows:


Page 1, paragraph I:  Add the following:





	DCSC Supplement 1 to DLAR 1406.1 is applicable to all elements of DCSC and activities serviced by the Office of Civilian Personnel (DCSC-K) unless there is a conflict with the provisions of the negotiated agreement, in which case the provisions of the negotiated agreement apply.





Page 1, paragraph II, POLICY:  Add the following:





Authorities


The authority to admonish, reprimand, and suspend employees for 14 calendar days or less and to propose suspensions of more than 14 calendar days, demotions and removals is delegated to the first level of supervision where the full range of personnel management responsibility is exercised.





Page 2, paragraph V, RESPONSIBILITIES:  Add the following:





C.  Employee Relations Branch, Office of Civilian Personnel (DCSC-KSE) will:  


Advise supervisors on disciplinary actions.


Furnish employees with information concerning their right to reply to proposed actions and to grieve or to appeal final decisions.


Review all proposed and final decisions on disciplinary actions to ensure compliance with regulatory and procedural requirements and applicable articles of negotiated labor-management agreements.


Maintain an official file which contains all facts and evidence relied upon to support the change(s) on all proposed and final decisions on disciplinary actions.  Files on proposed actions will be promptly destroyed if a decision is made not to proceed with the actions.  Files on cases where disciplinary action is taken will be maintained in accordance with applicable regulations.  





________________


This supplement supersedes DCSC Supplement 1 to DLAR 1406.1, 19 Dec 83


�
Supervisors will:


Discharge their disciplinary responsibilities in accordance with this regulation; the guidance in DLAH 1406.1, Supervisor’s Guide to Constructive Discipline; and any applicable negotiated agreements.


Keep employees informed of rules, regulations, standards of conduct and generally what conduct is expected of them in their jobs.


Submit all informal and formal disciplinary letters to DCSC-KSE for review prior to issuance.


Comply with DLAR 1444.3, Personnel Records and Files Systems, and any applicable negotiated agreements regarding entries on SF-7B card.


Employees will:


Conduct themselves in a manner consistent with the requirements specified in DLAR 5500.1, Standards of Conduct, and the DCSC Supplement thereto.


Discharge their duties conscientiously.


Respect the administrative authority vested in those directing their work.


Report to immediate supervisor, or other appropriate authority, specific acts, threats, statements or instances of discrimination, or sexual harassment.


Bulletin Board Custodians will add this regulation number and title to the list of regulations of concern to employees, indicating the location where it is available for review.


The Director, Logistics Management Group (DCSC-B) will maintain this supplement in a current status and review it annually.





Paragraph VI, PROCEDURES:  Add the following:





Page 4:  Add the following:





			Reckoning periods for DCSC and serviced activities will be 2 years except as modified by applicable labor-management agreements.





Page 4:  Add the following:





			For bargaining unit cases, disallowance of a Union representative will be resolved through the negotiated grievance procedure, and the subject case (except for removals) will be held in abeyance until the review is complete.





Page 6:  Add the following:





			If there is a Report of Survey or any investigative report, it will be considered in the disciplinary process for actions based on negligence.





�
1, Page 7:  Add the following:





	The retention period will be the same as the reckoning period as stated above or a negotiated reckoning period.





This supplement will be filed in front of DLAR 1406.1.





BY ORDER OF THE COMMANDER














	FRANK B. GREGORY


	COL, USA


	Chief of Staff
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