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First You Must Login Into GLS
General Login System Web Address: https://eweb.sba.gov/gls/

Enter your 

Information 

and hit 

“Login”If you do not 

have a GLS 

account, click 

here for 

instructions on 

how to get an 

account



Then, accept the Terms and Conditions

Click “OK”



In GLS, You Must Request Access to 

WOSB Repository

Click Access to gain entry to 

WOSB Repository 



Requesting Access to the WOSB 

Repository (cont’d)

Click WOSBPR

Make sure “Business Owner” is 

selected and your company will 

be listed by its DUNS Number

Click Submit



The Repository will now be available as one 

of your Currently Available Applications

Click WOSBPR to enter 

the repository



Using the WOSBPR

Read Disclaimer and 

Directions on how to use 

WOSBPR

Click “Help” for additional help 

features



How to Upload Documents
Click “Upload” to upload new 

documents



How to Upload and Categorize 

Documents

Click “Add file(s)” to upload 

new documents.  Note that 

only .pdf or .zip files are 

accepted

Click “Tips” for additional help



How to Upload and Categorize 

Documents (cont’d)

Click “Upload file(s)” 

when all documents have 

been selected

Select which kind of 

document you are 

uploading



Self-Certification:

Required Documents to upload 
• Copies of birth certificates, Naturalization papers, or unexpired passports for owners who are women; 

• Copy of the joint venture agreement, if applicable; 

• For limited liability companies: 

– Articles of organization (also referred to as certificate of organization or articles of formation) and 

any amendments; and 

– Operating agreement, and any amendments; 

• For corporations: 

– Articles of incorporation and any amendments; 

– By-laws and any amendments; 

– All issued stock certificates, including the front and back copies, signed in accord with the by-laws; 

– Stock ledger; and 

– Voting agreements, if any; 

• For partnerships, the partnership agreement and any amendments; 

• The assumed/fictitious name (doing business as) certificate(s); and 

• A copy of the WOSB Program Certification – WOSBs only. 

• For EDWOSBs, in addition to the above, SBA Form 413, Personal Financial Statement, available to the 

public at http://www.sba.gov/tools/Forms/index.html, for each woman claiming economic disadvantage 

and a copy of the WOSB Program Certification – EDWOSBs instead of the WOSB Program Certification –

WOSBs. 



3rd Party Certification:

Required Documents to upload 

• A copy of the Third Party Certification to the WOSB Program 

Repository prior to initial offer. 

• A copy of the joint venture agreement, if applicable to the 

requirement. 

• A signed copy of the Women-Owned Small Business Program 

Certification (WOSB or EDWOSB). 

• Any additional documents as requested by SBA in writing that are 

necessary to satisfy the WOSB Program requirements in the event 

of a program examination or protest. 

**NOTE: The repository should be updated anytime your documents 

are amended or updated. 



How to View Your Uploaded 

Documents

Business View 

allows you to see 

all your uploaded 

documents

Click on 

your 

business to 

see your 

documents



How to View Your Uploaded 

Documents (cont’d)

Documents that you have uploaded.



How to Authorize Access to a 

Contracting Officer

Fill in blue boxes in order to 

authorize a contracting 

officer to view your uploaded 

documents, then click 

“Authorize”

Click “Authorize” 

button

Note that if you 

do not see your 

contracting 

officer, inform 

them that they 

must register



How to use Solicitation View

Click “Solicitation View” to see your 

solicitations



For More Information

• Visit www.sba.gov/wosb

• View the compliance guide

• Contact SBA answer desk:

– 1-800-U-ASK-SBA (1-800-827-5722)

Answer Desk TTY: (704) 344-6640 [Spanish]

Email: wosb@sba.gov

• Visit Local Resources

– Small Business District Offices

Find your local office at: http://www.sba.gov/about-offices-list/2

– Women’s Business Centers

Find your local center at: http://www.sba.gov/content/womens-business-centers

– Small Business Development Centers

Find your local center at: http://www.asbdc-us.org/

– Procurement Technical Assistance Centers

Find your local center at: http://www.aptac-us.org/new/


